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Final Report

This document contains all the Stability Fund final report questions. You can use it to draft your answers offline, but your report must be submitted using the online form via our Online Grants Portal.
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Section one: Guidance to completing your final report

Before starting your report 
Unless agreed otherwise with Youth Music this report should only be submitted once all project delivery has taken place and you have spent or committed the full amount of your grant award. 

· If your report is due but you are still delivering your project, you should contact Youth Music to discuss an extension. We want to read about the full impact of your work – so we want you to submit your final report once all activity has taken place. 

· If your report is due but you haven’t spent your full grant award - you should contact Youth Music to discuss what you would like to do with this underspend. Otherwise, the unspent money will need to be returned to Youth Music.

· If you have finished all delivery and have committed but not spent the full grant award, it’s fine to submit your report. For example, delivery has finished but you’re still waiting from invoices from your music leaders or you’re waiting to pay a bill once the final grant payment has arrived in your bank account. 


What happens once you have submitted your report?
Once we have received your report, a member of the Grants & Learning team will read it. They will get in touch if they have any questions. 

Provided you have met all the payment conditions (as outlined in your funding agreement) we will approve it and release any attached payment. We aim to do this within 30 days of submission. 

If you have asked to make any changes they will be in touch to let you know if these have been approved or not. 

Online Grants Portal user tips
· Questions with a red dot (·) are mandatory. 
· Where available – click on the help buttons (on the portal) for more information and guidance. 
· Some questions have a maximum word limit (shown in the question title). You will be unable to submit the form unless you keep within the word limit. 
· The form does not need to be completed in one session. Bookmark the log-in page of the grants application system. 
· It is advisable to ‘save and close’ the form at regular intervals to avoid data loss.
· You can move between pages using the ‘Next’ or ‘Previous’ buttons or using the menu on the left-hand side.
· As soon as a page is complete with no errors, the left-hand navigation menu will show a green tick.
· Once all pages are fully complete, head to the ‘Validation summary’ page where you can submit the form.
Experiencing problems?
· Unable to submit the form – click on the ‘Validation summary’ page to find out which sections of the form are incomplete.
· Other problems – drop us a line by emailing grants@youthmusic.org.uk or phoning 020 7902 1060.










Section two: Before you start 


Have you finished delivering your grant? Yes/No ·
If no – please do not submit your report and contact Youth Music to discuss an extension. 

[bookmark: _Hlk175821797]Have you spent or committed your total grant award? Yes/No ·
Remember: We consider grant money that has been committed but has not yet left your bank account as spent. For example, you’ve finished delivery but are waiting for invoices from your musicians, or you are waiting to pay a bill once the final grant payment has arrived in your bank account.

If no – Would you like to submit a request to Youth Music to utilise the underspend towards additional activity or costs?  
· If Yes – Do not submit your report. Contact Youth Music now to discuss.
· If No – Your final grant payment will be reduced by the total unspent grant amount.

Project and Contact Information 

URN ·
Organisation name ·
Project title ·
Project Start Date ·
Project End Date ·

Report Author Details 
Name ·
Job title ·
Contact Email Address (for queries) ·


Section three: Project delivery  

[bookmark: _Hlk175821914][bookmark: _Toc182402270][bookmark: _Hlk175821925]Please summarise the activities you have delivered (max 600 words) ·
In your application you described what activities you would deliver. Please summarise the activities delivered and explain any changes. In responding to this question, you may find it helpful to refer to your application form.





[bookmark: _Toc182402271][bookmark: _Toc182402308]Section four: Budget

[bookmark: _Hlk175821974][bookmark: _Hlk130315443]Information from your application will be pre-populated in this section. 

Youth Music grant spend

This section is to report on Youth Music grant spend only and should not include any of your own spending in excess of your Youth Music grant. 

Remember
[bookmark: _Hlk130315476]Previous Spend: Is what you have previously told us you have spent. 

Current Spend: Is all your grant expenditure to date. This should include all ‘Previous Spend.’ For example, if your previous spend on Music Leaders was £5,000 and you have since spent an additional £2,000 you should enter £7,000 in current spend, as this is your total expenditure on Music Leaders. Do not include any spend that is covered by match funding. 

Forecast: Is expenditure that is committed but has not left your account. 
· We expect your current spend plus your forecast spend to total your grant award. 
· If current spend plus forecast spend is more than your grant award, this means your project has an overspend. We suggest checking your figures are correct and ensuring you aren’t reporting spend that is covered by match funding. 
· If current spend plus forecast spend is less than your grant award, this means your grant has an underspend. Contact Youth Music if you would like to submit a request to utilise your underspend towards additional activity or costs, otherwise your final grant payment will be reduced by the total unspent grant amount. 

Delivery expenditure ·

	Description 
(fills automatically)
	Award 
(fills automatically)
	Previous spend
(fills automatically)
	Current spend
	Forecast

	
	
	
	
	





Core expenditure ·

	Description 
(fills automatically)
	Award 
(fills automatically)
	Previous spend
(fills automatically)
	Current spend
	Forecast

	
	
	
	
	




Leveraged funding

Did this grant allow you to lever additional funding from other funders, donors, corporate sponsors or other sources?

	Income source
	Amount received

	
	

	
	




[bookmark: _Toc182402273]Have you spent or committed your total grant award? Yes/No ·
Remember: We consider grant money that has been committed but has not yet left your bank account as spent. For example, you’ve finished project delivery but are waiting for invoices from your musicians, or you are waiting to pay a bill once the final grant payment has arrived in your bank account.

If no – Would you like to submit a request to Youth Music to utilise the underspend towards additional activity or costs?  
Yes – Do not submit your report. Contact Youth Music now to discuss.
	No – Your final grant payment will be reduced by the total unspent grant amount.


[bookmark: _Toc182402274]Budget Variances ·
Please use this space to outline any significant variances to your original budget (i.e. as a result of delays, over or underspend relating to specific items). (250 words max)



[bookmark: _Toc182402275][bookmark: _Toc182402309]Section five: Who did you reach?

[bookmark: _Toc182402276][bookmark: _Hlk175822006]Children and young people - please tell us: ·
· Total number of children and young people you worked with - The total number of children and young people you have worked with over the course of your grant. This should also include participants who only attended taster sessions or one-off events.
· Number of core participants taking part in activities - The total number of children and young people you worked with over a more sustained period of time, i.e. attended three or more sessions.

[bookmark: _Toc182402277]Please enter the number of core participants in each age bracket. 
The total number of individuals counted here should be equal to the total number of core participants above. If there are core participants whose age is unknown, please account for them in the ‘unknown’ field. 

· 0-5 
· 6-11
· 12-15
· 16-18
· 19-25
· Unknown age


[bookmark: _Toc182402278]Please enter the gender identity of each core participant. ·
The total number of individuals counted here should be equal to the total number of core participants above. If there are core participants whose gender identity is unknown, please account for them in the ‘unknown’ field.

· Male
· Female
· Nonbinary 
· Prefer to self-describe
· Prefer not to say 
· Unknown 





[bookmark: _Toc182402279][bookmark: _Hlk177656007]Please enter the ethnicity for each core participant. ·
The total number of individuals counted here should be equal to the total number of core participants above. If there are participants whose ethnicity is unknown, please account for them in the ‘unknown’ field.

White
· English/Welsh/Scottish/Northern Irish/British
· Irish
· Gypsy or Irish Traveller
· Other White Background
Mixed/multiple ethnic groups
· White and Black Caribbean
· White and Black African
· White and Asian
· Other Mixed / Multiple ethnic background
Asian/Asian British
· Indian
· Pakistani
· Bangladeshi
· Chinese
· Other Asian background
Black/African/Caribbean/Black British
· Black African
· Black British 
· Black Caribbean
· Other Black / African / Caribbean / Black British background
Other ethnic group
· Arab
· Other ethnic group
Other
· Prefer to self-describe
· Prefer not to say
· Unknown ethnicity

[bookmark: _Toc182402280]Did you work with any children or young people facing the following barriers to participation? (tick all that apply) ·

· Asylum seeker
· Attends pupil referral unit
· Economic deprivation
· English as an additional language
· Excluded from school
· Homeless
· Ill health
· LGBTQ+
· Looked after
· Mental ill health
· Not in Education, Employment or Training (NEET)
· Physically disabled
· Refugee
· Rurally isolated
· Sensory impaired
· Special Educational Needs
· Traveller/Romany
· Young carer
· Young offender/At risk of offending
· Other (please specify)


[bookmark: _Toc182402281][bookmark: _Hlk152261488]List the genres of music that were covered (max 50 words) ·


[bookmark: _Toc182402282][bookmark: _Hlk152261639]Progression outputs (core participants only) – please tell us: ·
· Number of participants who have progressed to other music-making activities/opportunities as a result of participation in the project
· Number of participants who have progressed to employment through the project (only applicable to projects who worked with people aged 16 years or over)
· Number of participants who have progressed to further education, training or volunteering through the project (only applicable to projects who worked with people aged 16 years or over)


[bookmark: _Hlk63109565]

[bookmark: _Toc182402283][bookmark: _Toc182402310]Section six: Evaluation and learning

[bookmark: _Hlk175822496]
[bookmark: _Toc182402285][bookmark: _Hlk177657258][bookmark: _Hlk152261864]What were your 3 main learning points from this grant? (max 300 words) ·

[bookmark: _Toc182402286]Is there anything else you want to tell us? (max 300 words) ·





[bookmark: _Toc182402291][bookmark: _Toc182402312]Section seven: Organisational development

[bookmark: _Toc182402292][bookmark: _Hlk152262354][bookmark: _Hlk175822578]Safeguarding 
In what ways have your safeguarding practices improved over the course of the grant? (max 300 words) ·


[bookmark: _Toc182402293][bookmark: _Hlk152262042][bookmark: _Hlk63109620]Inclusion, Diversity, Equity, and Access (IDEA)
How has IDEA improved in your organisation over the course of the grant? (max 300 words) ·

[bookmark: _Toc182402294][bookmark: _Hlk152262262]Diversity of leadership

As part of our inclusion, diversity, equity and accessibility ambitions we use this data to produce annual benchmark reports. It can also inform our decision-making. If we ever make diversity monitoring data public, it would always be grouped with other funded partners and never attributed to your organisation.


[bookmark: _Hlk65657347]If you do not currently collect this data then tick ‘not specified’. 



[bookmark: _Hlk64872880]Are 51 per cent or more of your senior management team and board made up of people who are/define as: · (yes/no/not specified) 
· Are 51 per cent or more of your senior management team and board made up of people who are/define as Female? (yes/no/not specified) 

· Are 51 per cent or more of your senior management team and board made up of people who are/define as Non-binary? (yes/no/not specified)

· Are 51 per cent or more of your senior management team and board made up of people who are/define as LGBTQ+? (yes/no/not specified)

· Are 51 per cent or more of your senior management team and board made up of people who are/define as Aged between 18 and 25? (yes/no/not specified) 

· Are 51 per cent or more of your senior management team and board made up of people who are/define as From a working-class background? (yes/no/not specified) 

· Are 51 per cent or more of your senior management team and board made up of people who are/define as From the Global Majority (term updated from Black, Asian, and Minority Ethnic)? (yes/no/not specified)

· Are 51 per cent or more of your senior management team and board made up of people who are/define as d/Deaf or Disabled (term updated from Disabled)? (yes/no/not specified)

· Are 51 per cent or more of your senior management team and board made up of people who are/define as Neurodivergent? (yes/no/not specified)

· Are 51 per cent or more of your senior management team and board made up of people who are/define as Across any of the above characteristics? (yes/no/not specified)

[bookmark: _Toc88240334][bookmark: _Toc88241883][bookmark: _Toc88486792][bookmark: _Toc182402295][bookmark: _Toc150243751][bookmark: _Toc150244205]Does your organisation self-define as having a diverse leadership team? 
· Yes, based on the characteristics above 
· Yes, for other reasons 
· No  
· Not specified 
· If yes, for other reasons – please outline why? (max 50 words)



[bookmark: _Toc182402287][bookmark: _Toc182402311]
Section eight: Communications 

[bookmark: _Hlk177655239][bookmark: _Hlk177654073][bookmark: _Hlk178081986]Sharing music, videos, photos and stories from your programme
You are not required to submit anything in this section of your report.  If you do upload music, videos and/or images, we may use this in our communications to show the impact of Youth Music funding. All of the photos you see on our website come from our Funded Partners. We will always credit you and shout about the amazing work you do!  

Please note that any content you provide us with you must have the appropriate consent (from parents or guardians where required) for us to use it in this way. 

You must be able, upon request, to produce evidence of consent for children under the age of 18. 


[bookmark: _Toc182402288]Music and videos - Please include links to any music or videos that you wish to share with Youth Music, along with a brief description of each. (max 300 words)  
[bookmark: _Hlk178082034]We prefer to receive recordings in the form of links to your YouTube or Soundcloud page, although we can also accept MP3 recordings. 

[bookmark: _Toc182402289]Photographs - please include links to or attachments of any photographs that you wish to share with Youth Music. (max 300 words)  
[bookmark: _Hlk178082050]
Make sure that images: 
· Are in *.jpg, *.tif or *.png format. 
· Maximum upload size is 30MB per image – if you would like to share high-res photos then it would be better to share these through a link (e.g. Dropbox, Google Drive etc.). 
· Include any credit you would like us to use, e.g. photographer’s name or organisation’s name.
· Include a caption, if possible, e.g. ‘This photo shows young people composing their own rap lyrics at a workshop MusicBase held with professional rapper MC X’.


[bookmark: _Toc182402290][bookmark: _Hlk178082119]Do you have a story about a child or young person you’ve worked with that you’d like to tell us about’? (max 300 words)
Learning about the individual journeys of children and young people brings your programme to life and helps Youth Music to understand the impact your work is having on the ground. 
Tell us about their journey on your project by answering some of the following questions. 
· Tell us who they are – their age, where they live, what their life is like and the barriers they face. 
· How did they join?
· What have they enjoyed? 
· What skills and experiences have they gained? 
· What did they say about the project? 
· What’s been their impact on you and other children and young people? 
· What music are they making? 
· What’s next for them?


[bookmark: _Hlk178082180]I declare that that my organisation has the appropriate permissions for these videos/music/photographs/case studies to be used externally.





















[bookmark: _Toc182402296][bookmark: _Toc182402313][bookmark: _Hlk63109848]Section nine: Declaration 


[bookmark: _Hlk175822677]Two members of your organisation should be named below, both of whom should be authorised as signatories by your organisation to certify the grant expenditure.

[bookmark: _Toc182402297]Signatory 1 ·

I am authorised to sign this form on behalf of the grant recipient. I certify that the information supplied within this report is a true and accurate representation.

Name: 
Position in organisation: 
Date of approval: 


[bookmark: _Toc182402298]Signatory 2 ·

I am authorised to sign this form on behalf of the grant recipient. I certify that the information supplied within this report is a true and accurate representation.

Name: 
Position in organisation: 
Date of approval:
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